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1. O0uMe MoJI0KEHMS.

1.1. bubnunoreka SIBIIETCS CTPYKTYPHBIM nojipasieJICHUEM
00111e00pa30BaTENBLHOTO YUPEXKICHUS, YYACTBYIOIUM B y4e€OHO-BOCIIUTATEIILHOM
Ipolecce B LEsAX o0ecreueHus mpaBa y4acTHUKOB 00pa30oBaTeIbHOIO IMpoliecca
Ha OecIIaTHOE MOJIb30BaHNE OMOINOTEUHO-UH(DOPMALIMOHHBIMU PECYPCAMHU.

1.2. JlearensHOCTh OMOIMOTEKHM OOIICOOPA30BATEIHPHOTO YUYPEKICHUS (majnee -
OnbnmuoTeKa) OTpakaeTcs B yCTaBe OOIMIEO0Pa30BATEIBLHOTO  YUPEIKICHUSI.
ObecrieyeHHOCT, OUOMMOTEKHM YYEOHBIMH, METOJAMYECKUMH U CIPABOUYHBIMU
JOKYMEHTaMH YYUTHIBAETCS MpU JIMLEH3UPOBAHUM  O0OIIE00pa30BaTEIBHOIO
YUPEXKICHUSI.

1.3. Ileau OuGmMMOTEKH 0O0IIC00pa30BATEILHOIO YUPESHKIACHUS COOTHOCSTCS C
HeasIMU 001Ie00pa30BaTEILHOTO YUPEKICHUs: (opMUpOBaHUE OOIIEH KYyJIbTYpbI
JUYHOCTH OOy4YaronIMXxcsi Ha OCHOBE YCBOCHMSI 0053aT€bHOTO MHUHHUMYyMa
coliepkaHusi  001Ieo0pa3oBaTeIbHBIX MPOrpaMM, WX aJanTaius K >KU3HU B
oOIIeCTBe, CO3JaHME OCHOBBI JIJII OCO3HAHHOTO BHIOOpAa M TMOCIEAYIOIIETO
OCBOCHMSI TPO(PECCHOHANBHBIX  00pa30BaTEIbHBIX MPOTPaMM, BOCHHUTAHHE
TPaKIaHCTBEHHOCTH, TPYIOJIIOOWs, YBOXKCHHsI K TpaBaM W CBOOO/aM YeEIOBEKa,
T00BH K OKpyxXatoumed npupozae, Poaune, cembe, (pOopMHpPOBaHUE 3I0POBOIO
o0Opasza >K13HHU.

1.4. bubnunoreka pyKOBOJCTBYETCS B CBOEH JeATENbHOCTH (enepabHbIMU
3aKOHaMH, ykazamu U pacnopstkeHusmMu lIpesuaenta Poccuiickonn depepanun,
ITOCTAHOBJICHUSIMU U pacniopsbkeHusimu [IpaButensctBa Poccuiickoint @enepanuu u
UCIIOJIHUTENbHBIX OpraHoB cyObekTOB Poccuiickoit ®enepaiuu, pemieHUsIMU
COOTBETCTBYIOILETO opraHa yIIpaBJICHUs oOpa3oBaHHEM, yCTaBOM
00111e00pa30BaTeIbHOTO YApEKICHHUS, MOJIOKEHHEM 0 OuOIHOTEKE,
YTBEPKACHHBIM JUPEKTOPOM 00111€00pa30BaATEIBHOIO YUPEKICHUSI.

1.5. JlesarenbHOCTh OMOJMOTEKH OCHOBBIBACTCS Ha IMPUHIMIAX JEMOKPATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, NPHUOpPUTETa OOIIEYEIIOBEUECKUX IIEHHOCTEH,
I'PaXIaHCTBEHHOCTH, CBOOOHOTO PA3BUTHUS TUIHOCTH.

1.6. Ilopsaok MoOnab30BaHMSI MCTOYHUKAMHM HMH(POpPMAlMK, NEPEUYeHb OCHOBHBIX
YCIIYT ¥ YCJIOBHUS UX MPENOCTABICHUS ONPEAEIAIOTCS MOJOKEHUEM O OMOINOTEKE
0011100pa30BaTEIbHOIO YUPEKACHUS U MPABUIAMH MOJIb30BaHUS OMOIMOTEKOH,
YTBEPKJIEHHBIMU PYKOBOJUTENEM 00II€00pa30BaTEIBLHOTO YUPEKICHHUS.

1.7. O61eo0pazoBaTeIbHOE YUPEXKICHUE HECET OTBETCTBEHHOCTD 3a JIOCTYIHOCTD
Y KauecTBO OMOIMOTEUHO-MH(GOPMALIMOHHOTO 00CTYKUBaHUSI OMOIMOTEKH.

1.8. Opranuzanust OOCHTYXMBAaHHMS YYaCTHHUKOB 0OOpa30oBaTeIbHOrO mpolecca
IPOU3BOAUTCS B COOTBETCTBMU C TPaBHJIAMU TEXHUKH O€30MACHOCTH U
IPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

2. OcHOBHBIE 32124YH
2. OCHOBHBIMHU 3aJ1auyaMi OUOJIMOTEKU SABISIOTCS:



a) obecrmeyeHHWe YyYacTHHKaM oO0pa3oBaTebHOTO IMpolecca - OO0ydYaroIuMcs,
NeJaroru4eckuM pabOTHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM MPEICTABUTEIISIM)
oOydaromuxcs (fgajgee - MOJb30BaTeNsiM) - AOCTyna K HMH(pOpMallUU, 3HAHUSM,
uesiM, KyJbTYpPHBIM IIEHHOCTSM TIOCPEJICTBOM HMCHOJIB30BAHUS OUOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB 00IIe00Pa30BaATEIBLHOTO YUPEKICHUS Ha PA3TUUHBIX
HOCUTENSAX: OyMaKHOM (KHWKHBIH (oHa, ¢GOHA TNEepUOAUMYECKUX U3AAHUN);
MarHuTHOM (poHI ayamo- u BuaeokacceT); nudpoBom (CD-mucku) M WHBIX
HOCHUTEIISIX;

0) BOCIHUTaHUE KYJIBTYPHOTO M TPAXJAHCKOTO CaMOCO3HAaHMS, TOMOIIb B
CoLIMAJIN3aIMU 00yYaroIIerocs, pa3BUTUU €r0 TBOPUYECKOr0 MOTEHINANA;

B) (dopMHpoBaHHE HABBIKOB HE3aBUCUMOTO OHOJIMOTEYHOTO IOJIB30BATEIS:
o0y4eHHre MOUCKY, 0TOOPY U KPUTHYECKOM OIleHKe HH(OpMalUH;

T) COBEpIICHCTBOBAHWE TMPEAOCTABISIEMBIX OHOTUOTEKOW YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3AIUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TIPOLIECCOB,  (popMUpOBaHUE  KOMQPOPTHOM
OUOIMOTEUHOM CPEeIbI.

3. OcHOBHbBIE (PYHKUIHMHU
3.1. ®opmupoBanue ¢GoHAA  OUOIMOTCUHO-UH(POPMAIIMOHHBIX  PECYpPCOB
0011e00pa30BaATENBHOTO YUPEKICHHUS:

- KOMINICKTOBAHUC YHHUBCPCAJIBHOTO (1)OH)121 y‘IC6HBIMI/I, XYOAO0KCCTBCHHBIMU,
Hay4YHbIMH, CIIpaBOYHBIMU, neaarortdycCKuMun u Hay4YHO-TIOITYJIAPHBIMHA
AOKYMCHTAMM Ha TPAJUIHWMOHHLIX U HCTPAAUIIMOHHBIX HOCUTCIIAX I/IH(l)OpMaLII/II/I;

- monojHeHue (poHaa MHPOpMAMOHHBIMU pecypcamu cetu MHTepHeT, 6azamu U
OaHKaMU JaHHBIX APYTUX YUPEKACHUN U OpraHU3alui;

- OCYHICCTBJICHUC PAaSMCIUICHHW A, OpTraHUu3ali U COXPAaHHOCTHU JOKYMCHTOB,

3.2. Opranuzanuss ¥ BEJCHUE CIPABOYHO-OMOIMOTrpaduyecKoro arrmapara:
KapToTeKu (andaBUTHOMW KapTOTEKHU 3arjiaBUil XyJ0>KECTBEHHOW IUTEPaTyphl),
ANEKTPOHHOTO KaTajiora.

3.3. JuddepennupoBannoe OHOIMOTECUHO-UHDOPMAITMOHHOE OOCITYKMBAaHUE
O0yYarOIINXCS:

- TpeaocTaBiieHuE WH(OPMALMOHHBIX PECYpPCOB Ha Pa3IMYHBIX HOCHUTENSX Ha
OCHOBE M3Y4YE€HUS UX UHTEPECOB U UH(OPMAIIMOHHBIX MOTPEOHOCTEN;

- CO3/aHWE YCIOBUM [IJIi pealn3alMi CaMOCTOSITEIBHOCTH B OOyYEeHUH,
MO3HABATEIBLHOM, TBOPUYECKOM JEATEIBHOCTH C OIOPOM Ha KOMMYHUKALUIO;
- oOyyeHHe HaBbIKaM HE3aBUCHUMOTO0 OHOJIMOTEUYHOrO0 TOJb30BATENs U
noTpeduTest nHpopMalru, COICHUCTBUE MHTErpallud KOMIUIEKCa 3HaHUM, yMEHUN
Y HaBBIKOB PabOTHI C KHUTOW U HH(pOpMaIUeH;

- OKazaHHe WH()OPMAIMOHHOW TOIJICPKKHA B PEIICHHH 33734, BO3HUKAIOIIMX B
mpoliecce ux yuyeOHoM, caMoo0pa3oBaTeIbHOM U IOCYTOBOM €SI TEIbHOCTH;

- OpraHu3aiusi MacCOBBIX MEPOIPUSITHS, OPUEHTUPOBAHHBIX HA pa3BUTHE 001
Y YUTATEIbCKOU KYJIbTYPBI JUYHOCTH,
- COJICHCTBUE WIEHAM II€JarOTHYECKOT0 KOJUIEKTUBA U aIMUHHUCTPALIUN



YUpEXKIEHUSI B OpraHU3aIKi 00pa30BaTEIBHOTO MPOoIlecca U J0CyTa 00yJatoIuXCsI
(mpocmoTtp BuneoduibmoB, CD-1uckoB);

3.4. OcymectBienue audhepeHIupoBaHHOTO OUOINMOTEYHO-UH(POPMAIIMOHHOTO
0OCITy’)KHBaHUS TEIarOTHIeCKIX PAOOTHUKOB:

- BBIIBJICHHC HH(i)OpMaHI/IOHHBIX HOTp€6HOCTCﬁ U YAOBJICTBOPCHUC 3aIIPOCOB,
CBs3aHHBIX C 06y‘IeHI/I€M, BOCIIMTAHHUCM U 3JOPOBLECM I[GTCﬁ;

- BBIABJIICHHE WH()OPMAIMOHHBIX TOTPEOHOCTEH W YIOBICTBOPCHHE 3alpOCOB B
00JIaCTH ITeTarorn4eCKUX NHHOBALMI 1 HOBBIX TEXHOJIOTHIA;

- OCYIIECTBJICHHUE TeKyIero napopmupoBanus (qHu nHGOpPMAIUU, 0030phI HOBBIX
MOCTYIIJICHU u myOTUKaImif), nH(popMuUpOBaHHE PYKOBOJICTBA
00111600pa30BaTEIHLHOTO YUPEXKICHUS o BOIIpOCaM YIPABJICHUS
00pa30BaTEIbHBIM MIPOILIECCOM;

3.5. OcymectBusier auddepeHiupoBanHoe OUOIMOTEUHO-MHPOPMAIIMIOHHOE
oOcy>KMBaHUE poAuTeNiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIUXCS:

- YIOBJIETBOPEHHUE 3alpoCOB TMOJb30BaTeied M HUHPOPMUPOBAHHUE O HOBBIX
MOCTYIJICHUSIX B OMOIHOTEKY;

- KOHCYJIbTUPOBAHHUC I10 BOIIpOCaM y‘I€6HBIX HSIIaHI/Iﬁ JIIA O6yanOH1HXCSI.

4. Opranu3anus AesiTeIbHOCTH OUOIMOTEeKH
4.1. bubnuoredyHo-uH(GOPMALIMOHHOE OOCITYKUBAHUE OCYLIECTBISETCS HA OCHOBE
OMOIMOTEYHO-MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4YE€OHBIM H
BOCIIUTATENbHBIM TJIaHAMHU 00II€00pa30BaTENIBHOIO YUPEXKIACHUS, TPOrpaMMaMH,
MPOEKTaMU U MJIaHOM pabOThl OMOIMOTEKH.

4.2.  bubmuoreka  BOpaBe  MPEAOCTaBIATh  IUIATHBIE  OMOIHMOTEYHO-
WHPOPMAIIMOHHBIE  YCIYTH, TIEpEUeHb KOTOPBIX  OMPEIENICTCS  yCTaBOM
0011e00pa30BaTENHLHOTO YUPEHKICHHUS.

4.3. CrnoHcopcKasi TIOMOIIb, OJyuYeHHasi OMOIMOTEKON B BHUJIE LIETIEBBIX CPEJCTB
Ha KOMIUIEKTOBaHME (OHIAa W 3aKyNKy OOOpyIOBaHHSA, HE BJEUET 3a COOOH
CHIDKEHUSI HOPMAaTHBOB U (WJIM) aOCOJIOTHBIX pPa3sMepoB (UHAHCUPOBAHUS U3
OrokeTa 0011e00pa3oBaTENbHOTO yupeKaeH!s. JleHeKHbIe CpeACTBa 3a CAAHHYIO
OMOIMOTEKON  MakynaTrypy pacxoAyloTcs Ha  yIydlleHHEe MaTepuaibHO-
TEXHUYECKON 0a3bl OMONMOTEKH, MOAMKUCKY MPO(EeCCUOHANBHBIX W3JaHUMH,
KOMIUTIEKTOBaHKE (HOH/Ia JOKYMEHTOB.

44, B nuenax oOecnedeHus MojJepHHU3AlUU OUOJHMOTEKHM B  YCIOBHUAX
uHpopMaTU3aMi O00pa3oBaHHWS W B TpeAeNax CpelICcTB, BBIACIIEMbIX
yupeauTeNnsiMu, 0011eo0pa3zoBaTeIbHOE YUpeKIeHUE o0ecrieunBaeT OMOINOTEKY:

- TapaHTUPOBAHHBIM  (UHAHCHUPOBAHMEM KOMIUIEKTOBaHHUS  OHOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJAUTCS OTACIIBHO);

- HEOOXOAUMBIMH CIIy’)KEOHBIMM M MPOM3BOACTBEHHBIMH TMOMEIICHUSMH B
COOTBETCTBHUM CO CTPYKTypod OHOIMOTEKM M HOPMATHBAaMHU 110 TEXHHUKE
0€30MacHOCTH 3KCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH,



3aMbUJICHHOCTH ~ TOMEIIEHUS,  KOPPO3MOHHO-aKTHUBHBIX  IMpUMEcCEed WU
AIIEKTPOIPOBOIAILEH MBLIN) U B COOTBETCTBUHM C nojoxkeHusasmu CaunlluH;

- COBPEMEHHOM AJIEKTPOHHO-BBIYUCIUTEIBHOM, TEIEKOMMYHUKAIIMOHHON U
KOIUPOBAIBHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIUMBIMU IMPOTPAMMHBIMU
MPOYKTaMU;

- PEMOHTOM HW CEpPBHCHBIM OOCITY)XHBaHHEM TCXHHKH W 00O0pYyIOBaHHS
OMOIIMOTEKH;

- OMOIMOTEYHOM TEXHUKON M KaHLEIIPCKUMHU IMPUHAICKHOCTIMU.

4.5. OOmeo0Opa3oBaTeIbHOEC YUPESKICHHE CO3MACT YCIOBUS IJII COXPAHHOCTH
anmaparypsl, 000pyI0BaHUS U UMYIIECTBA OMOITMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KadyeCTBO KOMIUIEKTOBAHUS
OCHOBHOrO (oHAa OMOJMOTEKH, KOMILIEKTOBaHHE Yy4dyeOHOro QoHma B
COOTBETCTBHUM C (peAepajbHBIMU NEPEUHAMH YUYEOHUKOB U y4€OHO-METOIMYECKHUX
U3JIaHuil, CO3/1aHne HEOOXOIUMBIX YCIOBUN JJISl JESATEIIbHOCTH OMOIMOTEKN HECET
PYKOBOJUTEND 0011€00Pa30BaTENLHOIO YUPEXKACHUS B COOTBETCTBUM C YCTaBOM
YUPEXKICHUS.

4.7. Pexum paOoThl OUOIMOTEKH OMpEEseTCs 3aBEAYIONIMM OHOIMOTEKOMN
(OubnuoTekapeM) B COOTBETCTBUM C NIPaBWJIAaMH BHYTPEHHEIO pacHopsiaka
obmeoOpaszoBarenbHOro yupexaenus. llpu omnpeneneHun pexuma pabOThI
OMOIMOTEKU MTPETYCMAaTPUBAETCS BbIJCIICHHE:

- IByX 4YacoB  pabo4yero BpEMEHHU  €XKEIHEBHO Ha  BBINOJIHEHHUE
BHYTpHUOUOIMOTEUHOMN pabOThI;

- OJHOTO paza B MeECSI] - CaHUTAPHOIO JHS, B KOTOPbIA OOCITyKHUBaHUE
I10JIb30BaTENEe HE IPOU3BOAUTCS;

- HC MCHEC OJJHOT'O pa3a B MCCHILl - MCTOJJUYCCKOT'O JTHS.

4.8. B mensx oOecredeHus parMOHAIBHOTO HCIIOIh30BaHUS WH()OPMAITMOHHBIX
PECYpCOB B paboTe C IETHbMH U FOHOIIIECTBOM OMOIMOTEKa 00I1Ic00pa30BaTEILHOTO
VUPEKJICHUS B3aUMOJICUCTBYeT C OHONMMOTeKaMHM MUHHUCTEPCTBA KYJIBTYPHI
Pocculickon ®@enepanumu.

5. YnpasJieHue.
5.1. VYmpaBnenune OHONMOTEKON  OCYIIECTBISIETCS B  COOTBETCTBHUHM  C
3aKOHOJATEIHCTBOM Poccuiickoit @eneparuu, cyonekToB Poccuiickoit deneparu
U YCTaBOM 00111€00pa30BaTEIBHOTO YUPEIKICHUS.

5.2. OOmee pyKOBOACTBO JACATEIBHOCTbIO  OMOJMOTEKH  OCYIIECTBISET
PYKOBOJIUTEIb 00111€00pa30BaTEILHOTO YUPEIKICHHUS.

5.3. PykoBojacTBO OHMOJMOTEKOM OCYIIECTBIISIET 3aBEAYIOIIUNA OHUOIMOTEKOMN
(bubnuorekaph), KOTOPBIM HECET OTBETCTBEHHOCTh B Tpelaeliax CBoOeH
KOMIIETEHLIUU Tiepel OOIIECTBOM U PYKOBOJUTEIEM 00IIe00pa30BaTeIbLHOTO
yupexaeHusi, OoOy4arouMMHUCs, WX  POAUTENsIMH  (MHBIMM  3aKOHHBIMHU
MIPEACTABUTEISIMI) 32 OPTaHU3AIMIO M PE3YIbTAThl ACITEIBPHOCTH OMOTUOTEKH B
COOTBETCTBUHM C (YHKIUOHATBHBIMA OOS3aHHOCTAMH, MPEIYyCMOTPEHHBIMH
KBATM(PUKANMOHHBIMU ~ TPEOOBAHUSIMH, TPYAOBBIM JIOTOBOPOM U  YCTaBOM
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.



5.4. 3apenyronuii 6mOnMMOTEKON (OMOIMOTEKaph) Ha3HAYACTCS PYKOBOJIUTEIEM
00111600pa30BaTEIILHOTO YUPEKICHUS.

5.5. MeToauueckoe COMPOBOXKACHUE EATCIBHOCTH OHOIMOTEKH OOeCIeUnBaeT
CHeUaIUCT (METOAMCT) MO Y4eOHbIM (hOHAAM M IIKOJBLHBIM OMOJIMOTEKaM opraHa
yIOpaBlIeHUS OOpa3oBaHHMEM, YUPESKICHUS CHCTEMBI TICPEMOATOTOBKH |
MOBBIIICHUSI KBATH(PHUKAIINHN, PETHOHAITBHOTO HHPOPMAIIMOHHOTO IIEHTpA.

5.6. 3aBemyromuii 6ubIMOTEKOMN (OMOMMOTEKaph) pa3pabaThiBacT U MPEACTABISAET
PYKOBOJUTENIO  OOIIe0Opa3oBaTEIbHOIO  YUPEXKACHUS  HA  YTBEPXKICHUE
CIIEYIOIINE JOKYMEHTHI:

a) MoJIoKeHre 0 ONOIMOTEKe, MpaBUiia MOJIb30BAHUS OMOINOTEKOM;

0) CTPYKTYpy | IITATHOE paclicaHne OMOIMOTEKH, KOTOPhIE pa3pabaThIBalOTCs Ha
OCHOBE 00bEMOB PadOT, OMPEICIICHHBIX MOJOKEHHEM O OUOTNOTEKE
00111e00pa30BaTEIILHOTO YUPEKACHUS C UCTIONb30BaHUEM "MeXOoTpacaeBbIX HOPM
BPEMEHHU Ha MPOLIECCHI, BHIMOTHSEMBIE B

oubnuotekax" ([locranosnenne MuHHCTEPCTBA TPYJA U COLIMATILHOTO PA3BUTHS
Poccuiickoit ®eaepanuu ot 3 despans 1997 r. N 6);

B) TIOJIOKEHHE O TUIATHBIX yCIyrax OMOIuOTeKH;

I') IJIAHOBO-OTYETHYIO IOKYMEHTAIIUIO.
6. [IpaBa u 00si3aHHOCTH OMOJIHOTEKH

6.1. PaboTHHKN OMOIMOTEKHN UMEIOT IIPaBo:

a) CaMOCTOSITENIbHO BHIOMpPATh (OPMBI, CpeAcTBA W METOABl OMOIMOTEHHO-
WH()OPMAITMOHHOTO  OOCIY)KMBaHUA OOpPa30BaTEIBHOTO M  BOCIHUTATEIHLHOTO
MPOILIECCOB B COOTBETCTBUU C IEISIMU M 3aJlayaMHd, YKa3aHHBIMH B YyCTaBe
00111e00pa30BaTeIbHOTO  YUPeXKJASHUS W TOJOKEHUH O  OmOIMoTeke
0011e00pa30BaTENBHOTO YUPEXKICHHUS;

0) MpPOBOAWUTH B YCTAHOBJIEHHOM IMOPSAKE YPOKHM U KPYKKH OMOJIMOTEHHO-
ounbnuorpaduyecknx 3HaHUN U UHPOPMALTMOHHOU KYJIbTYPHI;

B) ONpeIeisTh ICTOYHUKHU KOMIUIEKTOBaHUSI MH(OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaThb W pPEAJU30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
MHCTPYKIMEHN 1o yueTy OubinoTedHoro Gpoua;

J) OIpENensiTh B COOTBETCTBHHM C TPaBHJIAMH IIOJb30BaHUS OUOIMOTEKOM
0011e00pa3oBaTeNILHOTO  YUPEKIEHHUS,  YTBEPKICHHBIMH  PYKOBOJUTEIEM
0011e00pa30BaTENLHOTO YUPEXKACHUS, M TIO COTJIACOBAHHUIO C POJUTEIHCKUM
KOMHUTETOM WJIH TIOTICYUTEIIbCKIM COBETOM BHIBI W pPa3Mepbl KOMIICHCAIIUU
yiep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOJINOTEKE;

€) BHOCHUTbH MPEIOKEHUS PYKOBOJIUTEIIO 00IIIe00pa30BaTEIHLHOTO YUPEIKICHUS 110
COBEpIIICHCTBOBAHUIO OIUIATHl TpPyAa, B TOM 4YHCIe HaAOaBOK, JOIUIAT W
NpEMUPOBaHKUS PAOOTHUKOB OWOIMOTEKM 3a JOMOJIHMUTEIbHYH paboTy, He
BXOJSIIYI0O B KPYr OCHOBHBIX OOSI3aHHOCTEM paOOTHUKOB OWOJMOTEKH; I10
KOMIICHCAIIHOHHBIM MEPOTIPUSTUSM, CBS3aHHBIM C BPEIHBIMH YCIOBHSIMH TpYIa
(6ubnuoTeyHas MbLIb, IPEBBIIIICHHE HOPMATHBa paOOThl HA KOMITBIOTEPE);


http://www.bestpravo.ru/federalnoje/hj-normy/j7r.htm

’K) y4acTBOBaTh B YIpaBJICHUU 00IIe00pa30BaTEIbHBIM YUPEKACHUEM B MOPSAKE,
OTIPEEIISIEMOM YCTAaBOM ATOTO YUPEIKICHUS;

3) HUMETh €XEroJHbIH OTHMYyCK 28 KaJleHJapHbIX JHEH U JOMOJHUTEIbHBIN
OTUTAYUBAEMBIH OTIYCK B COOTBETCTBUHU C KOJJIGKTUBHBIM JIOTOBOPOM MEXY
paboTHUKAMHU U PYKOBOJCTBOM 00I11€00pa30BaTEIHLHOTO YUPEKACHUS WU UHBIMU
JIOKaJIbHBIMA HOPMAaTUBHBIMHU aKTaMHU;

M) OBITb TPEICTABICHHBIMH K Pa3IUYHBIM (QopMaM TMOOLIPEHHs, HArpajaMm u
3HaKaM OTJINYUS, IPEAYCMOTPEHHBIM 11 paOOTHUKOB 00pa30BaHus U KyJIbTYypHI;

K) y4aCTBOBAaTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.

6.2. PaboTHHUKHU OMOIMOTEK 00S3aHbI:

a) 0o0ecneYnTh TOJB30BATEIIIM BO3MOXKHOCTH pPabOThl ¢ HWH(POPMAIMOHHBIMU
pecypcamu OMOIMOTEKY;

0) wmHbOpPMHUPOBATH MOJIb30BaTENed O BHAAX IPEAOCTABIAEMBIX OHOIMOTEKOM
YCIyT;
B) 00€CIIeUnTh OpraHu3anuio (OHIO0B U KaTaJIOroB;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKIACHHBIMHU (eaepaibHbIMU
NEPEYHIMU y4eOHBIX W3JIaHNH, o0Opa3oBaTeNbHBIMU IIporpaMmmamu
00111600pa30BaTENbHOIO YUPEKICHUS, UHTEPECAMU, MMOTPEOHOCTAMHU U 3alpOocCamMu
BCEX KaTErOpui MOJIb30BaTENEH;

J1) COBEpILIEHCTBOBAaTh WH(POpMAIIMOHHO-OUOIMOrpaduyeckoe U OUOIUOTEYHOE
oOcCTy>)KMBaHHE MOJIb30BATENEH;

€) obecneynBaTh COXPAHHOCTh HCIOJIB30BaHUSI HOCUTENEH HHGOpMALMK, HX
CHCTEMAaTH3aIINIO, Pa3MEIICHUE U XPaHEHHE,

) oOecrnedynBaTh pPEXUM pabOTBl B COOTBETCTBUM € IMOTPEOHOCTSIMU
M0JIb30BaTENeN U paboTOI 001Ie00pPa30BATEIBLHOTO YUPEXKICHHUS,

3) OTUUTHIBATBCS B  YCTAHOBJICHHOM TIOPSIKE TIEpell  PYKOBOIHUTEIEM
0011e00pa30BaTEIHLHOTO YUPEKICHHUS;

1) TIOBBIIIATh KBATU(UKAIHIO.
7. IIpaBa 1 00513aHHOCTH T0JIb30BaTe el ONOJIHOTEKH

7.1. ITonp3oBaTenu OMOIMOTEKH UMEIOT TIPABO:

a) TmoJydaTh TMOJHYI WHPOpMAIMO O cocTtaBe Oubmmoreunoro (QouHna,
WH(OPMAITMOHHBIX PEeCypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyTrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKiM anmaparoM OMOINOTEKH;

B) MOJIy4yaTh KOHCYJbTAllMOHHYIO IOMOIIb B TOUCKE M BBIOOpE HCTOYHUKOB
uHbOopMaIuu;
) MoJiyyaThb BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE M B YMTAIbHOM 3aje

NeYaTHbIC W3JaHUS, ayJWOBU3YAIbHbIE JOKYMEHTHI W JPYTrd€ HCTOYHUKU
uHpopManuu;



I[) NpoAJIEBAaTh CPOK IMOJb30BaAHUA JOKYMCHTAMMU,

€) Tmody4yarb  TeMarhdyeckue,  ¢akrorpaduveckue,  YTOUHSIOUIUE |
oubimorpadrueckue CripaBKyd Ha OCHOBE (POH1a OMOINOTEKH;

) Y4aCTBOBATb B MEPONPUSITHSIX, TPOBOJIUMBIX OMOIHOTEKOMH;

3) TOJIb30BaThCA IUIATHBIMHM  YCIIyTaMH, NPEJOCTaBISICeMbIMA OHUOIHOTEKOM,
COTJIaCHO yCTaBy 00I11€00pa30BaTEIBHOTO YUPEKICHUS U MOJOKEHUIO O TUIATHBIX
yCIIyrax, yTBEep>KJICHHOMY PyKOBOJIUTENIEM 0011e00pa30BaTEIbHOTO YUPEKICHHUS;

W) oOpamarbcsi I pa3pemeHuss KOH(PIUKTHOW CUTyallud K PYKOBOJIHUTEIIO
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.

7.2. ITones3oBarenu OMOIMOTEKU O0SI3aHBL:
a) coOJII01aTh MpaBUiia MOJIb30BAHUS OMOJIMOTEKOI;

0) OepeXHO OTHOCHUTHCS K MPOU3BEIECHUAM IMedaTh (HE BBIPbIBATh, HE 3aruOaTh
CTpaHUII, HE JIeJaTh B KHUTAX MOJYEPKUBAHMIA, TOMETOK), HHBIM TOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYA0BaHUIO, UHBEHTAPIO;

B) NOAACPKUBATL IIOPAOOK PACCTAHOBKH JOKYMCHTOB B OTKPBITOM OOCTYIIC
6I/I6JII/IOT€KH, PACIIOJIOKCHMA KAPTOUYCK B KaTaJIOTaX U KapTOTCKAX,

T') MOJb30BAThCS IICHHBIMU M CIPABOYHBIMHU JOKYMCHTAMHU TOJIBKO B ITOMCIICHUHU
OMOJIMOTEKU;

) yOemuThCs TpHU TMOIYYEHUU JTOKYMEHTOB B OTCYTCTBUHM Je(dEKTOB, a MpH
oOHapyxeHuu mnpouHdopMUpoBaTh 00 3TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApYKEHHBbIE JC(PEKThl B CHABAEMBIX TOKYMEHTaX HECET
MOCJIETHUI MOJIb30BATENb;

€) pacHuChIBaThCS B YHUTATEIBLCKOM (GOPMYJISpe 3a KaKIbId IMOTyYEHHBIH
JIOKYMEHT (UCKJIIoueHHe: oOyydaromuecs 1 - 4 kiaccoB);

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHATHh JOKYMEHTHl OWOJIMOTEKHM B CiIydae WX YTpaThl WU TOPYA UM
PaBHOIICHHBIMU JTMOO KOMIIGHCUPOBATh yIIepOd B pa3Mmepe, YCTaHOBICHHOM
IpaBUJIaMH TOJIb30BaHUS OMOINOTEKOM;

1) TIOJHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKON MO0 MCTEUEHUU CpOKa OO0yUeHUS WU
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUU.

7.3. Tlopsimok mosib30BaHUsT OMOINOTEKOM:

a) 3anuch oOydaroluxcs 0011e00pa30BaTeIbHOTO YUpPEXKACHUS B OHOTHOTEKY
MPOU3BOJAMUTCS MO CIMCOYHOMY COCTaBYy KJjlacca B HMHAMBUAYaJIbHOM IMOPSJKE,
NEeJarortieckuXx M HWHBIX pPaOOTHUKOB 00I11€00pa30BaTENBHOIO YUPEKIACHUS,
poautenei (MHBIX 3aKOHHBIX MPECTaBUTENEH ) 00yUaIoIUXCs - MO NaclopTy;

0) mepeperucTpalis nojib3oBaTesied OMOIMOTEKH MPOU3BOIUTCS €XKETOAHO;

B) JIOKYMEHTOM, MOJTBEPKAAIOUIMM IMPABO MOJIb30BAaHUS OUOIMOTEKOM, SIBISETCS
YUTATENIbCKUN HOpMyIIsp;

B) UMTATENIbCKUN (popMyIsip GUKCUpPYET JaTy BbIJAUU MOJIb30BATEINIO TOKYMEHTOB
u3 (hoHma OMOTMOTEKH U UX BO3BpAILICHUS B OMOINOTEKY.

7.4. Ilopsiiok mob30BaHusl AOOHEMEHTOM:



a) TOJIb30BAaTEIM MMEIOT MPABO TMOJYYUTh HA JIOM M3 MHOTOTOMHBIX MU3JaHUN HE
0oJiee TByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHBIE CPOKHU TIOJIE30BAHUS JOKYMEHTAMHU:

- Y4eOHUKH, Yu4eOHbIE TOCOOUS - YIEOHBIH To/;

- Hay4HO-TIONYJISIpHAsI, TO3HABATENbHAS, XY0)KECTBEHHAS JINTEparypa - 1 Mecs;
- IEPUOINYECKIE U3IaHusl, U3aHMsI IOBBIIIEHHOTO cIipoca - 15 nHei;

B) TMOJIb30BATEIN MOTYT MPOJUIATH CPOK TOJIH30BAHUS IOKYMEHTAMH, €CIIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIB30BATEINCH.

7.5. IlopsinoK 0JIb30BaHUS YU TAIIBHBIM 3aJI0M:

a) JIOKYMEHTBI, MpeJHAa3HAYCHHbIE IJi1 padOThl B YMTAJIBLHOM 3ajie, Ha JIOM HE
BBIJAIOTCS;

6) OHIOHUKIIONICANH, CIIPABOYHUKHU, PCAKHC, ICHHBIC 1 UMCIOINHUCCA B CIMHCTBCHHOM
9K3CMIIIAPC NOKYMCHTBI BBIAAIOTCA TOJIBKO IJIA pa6OTBI B YNTAJIbHOM 3alJIC.

7.6. ITopsimox paboOThI ¢ KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOJIMOTEKE:

a) 0 BCeM BompocaM rnoucka uHdopmaimu B MIHTEepHETE MOJIb30BaTENb JAOHKECH
oOpamiarbcsi K paOOTHUKY OMOJMOTEKH; 3arpeniaercs oOpalleHue K pecypcam
WuTepHeTa, npenoiaralonuM oriary;

6) pa60Ta C KOMIIBIOTCPOM IIPOU3BOAUTCA COITIACHO YTBCPIKICHHBIM CAHHUTAPHO-
TMT'UCHHUYCCKUM Tpe6OBaHI/I${M.

8. IToJi0KeHHNEe 0 TOKYMEHTAX, Y4eOHBIX M0COOUAX, MOCTYNAIOIIMX B Aap.

8.1. Hactosmee moyioxxeHue pa3paboTaHO B COOTBETCTBUU C

®denepaabHbIM 3aKOHOM OT 29 nexadpst 1994 r. Neo 78-D3 «O OubnmmoTeyHOM
nene», mpukazoM MunucrepctBa oopazoBanus Poccuiickoit deneparuu «O0
ydete 6ubnmmoredHoro Gona 6ubIMOTEK 00pa30BaTENbHBIX YUPEKICHUN» OT
24.08.2000 No2488, IIpukaza Munucrepcta ¢punancoB PD ot 1 gexadbps 2010 r.
Ne 157 1 «O6 ytBepx)aenuu EnrHOrO mnjaaHa c4eToB OyXraiaTepcKoro y4yera ajis
OpPraHoOB TOCYJIaPCTBEHHOH BIAacTH (TOCYJapCTBEHHBIX OPTraHOB), OPTaHOB
MECTHOTO CaMOYIIPaBIICHHs, OPTaHOB YIIPaBJICHUS TOCYAaPCTBEHHBIMU
BHEOIOKETHBIMU (DOHTAMH, TOCYAPCTBEHHBIX aKaIeMHU HAYK, TOCYIapCTBEHHBIX
(MYHUIIMITAJIBHBIX ) YApexAeHUN u VIHCTPpYKIIUK 110 €ro TPUMEHEHUIOY.

8.2. Ilonoxxenue omnpenensieT oOlMe MpaBuia padoThl MO IPUEMY, OTOOPY U
y4eTy TOJIapEHHBIX JJOKYMEHTOB, MOCTYMHUBIINX B (POH/IBI MIKOJIBHON OMOIMOTEKH.
8.3. Jlaputens — pusznueckoe JuIlo (rpyIina JInil), FOPUIUUYECKOE JIUIIO0
(yupexaeHue uiau opranusaiiys), 6e3B03Me3/1HO (OecIiaTHO) MePUOIUIECKH,
AMU30MYECKH, JIMOO OJJHOKPATHO Mepeaaroniue Ou0IMoTeKke neyaTHble N31aHus
WM JOKYMEHTBI HHOM ()OpMBI Ha J1I000M HOCUTENNEe HH(POPMAIIUH, COCTABIISIIOIINE
npeaIMeT KOMIUIEKTOBAaHUSI OMOIMOTEKH, MOIUTPaPUUIEcKH CaMOCTOSATEIBHO
0(OpPMIICHHBIN, UMEIOIINI BBIXOHBIEC CBEIICHUS.



8.4. Jlap sBAsieTCSI OAHUM M3 UCTOYHUKOB MOTOTHEHUS (DOHAOB IIKOJIBLHOM
OoubnmoTeku. B kauecTBe napa MOTYT BBICTYNATh M€YaTHBIC U3TAHUS WU
JIOKYMEHTBI HHOHM (pOpMBI Ha JIF0OOM HOCUTENIe HHPOPMAIIUH, B TOM YHCIIE:

- OTJICJIbHBIC U3JAHNS KPACBEIUSCKON HAMIPABICHHOCTH, CBSI3aHHBIC C
HMCTOPUEN MECTHOCTH;

- peIKHE U3/IaHuUs, apXUBHBIC JOKYMEHTBI;

- y4eOHHKH, Y4eOHBIC TTOCOONS;

- XyJI0’)K€CTBEHHBIC aTbOOMBI;

- HAyYHO-TIONYJISIPHBIC U3IaHMS;

- OTEUECTBEHHAs U 3apyOeKHas KJIaCCHKa, COBPEMEHHAS XY/I0’)KECTBEHHAs
JUTEepaTypa;

- MYJIbTUMEIUNHBIC U3aHUS;
- JKypHaJIbI.

8.5. [lomapeHHbIe U3MaHMS UCTIONB3YIOTCS IS TTOTIOMHEHUS (PoHa OMOIHOTEKH 1
0oJiee MOJTHOTO yAOBIETBOPEHUSI MH(POPMAIIMOHHBIX, 00pa30BaTEIbHBIX,
JIOCYTOBBIX TOTPEOHOCTEN 1 MHTEPECOB MOJIb30BATEIICH.





